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O;kogkfjd çf”k{k.k cksMZ
¼iwohZ {ks=½

¼f”k{kk ea=ky;] mPprj f”k{kk foHkkx]
Hkkjr ljdkj ds varxZr ,d Lok;Ùk laxBu½

lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½

dh mi&/kkjk ¼i½ ds v/khu

cksMZ }kjk çdkf”kr tkudkjh

1- ifjp;

	 bl eSuqvy dk mís”; yksxksa dks lwpuk dk vf/kdkj vf/kfu;e 2005 
ds vuqlkj lwpuk iznku djuk gSA ;g eSuqvy O;kogkfjd çf”k{k.k 
cksMZ] iwohZ {ks= [O;k-iz-cks- ¼iw-{ks-½]] esa dk;Zjr vf/kdkfj;ksa ds nkf;Roksa 
vkSj dk;ksaZ dh tkudkjh çnku djrk gSA ;g eSuqvy flQZ lkadsfrd 
gSA gkykafd] vkjVhvkbZ vf/kfu;e vkSj lkafof/kd O;k[;k ds ckjs esa 
fdlh Hkh lwpuk ds fy, lwpuk dk vf/kdkj vf/kfu;e gh lanHkZ ekU; 
gksxkA 

1-2-	;g eSuqvy fuEufyf[kr bfPNr mi;ksxdrkZvksa ds fy, mi;ksxh gksxk%

	 •	 turk]

	 •	 rduhdh Nk=]

	 •	 rduhdh laLFkku

	 •	 jk’Vªh; f”k{kqrk çf”k{k.k ;kstukvksa ds vU; fgr/kkjd

1-3	lwpuk ls rkRi;Z fdlh Hkh :i esa miyC/k lkexzh ;Fkk fjd‚MZ] nLrkost] 
eseks] bZesy] jk;] lykg] çsl foKfIr] ifji=] vkns”k] y‚xcqd] vuqca/k] 
fjiksVZ] dkxtkr] uewus] fdlh Hkh bysDVªkWfud :i esa e‚My vkSj MsVk 
lkexzh rFkk fdlh Hkh futh fudk; ls lacaf/kr lwpuk ls gS ftls 
lkoZtfud çkf/kdj.k }kjk izkIr fd;k tk ldrk gSA

1-4 turk ds fy, lwpuk dk vf/kdkj ds varxZr fuekZ.k] nLrkostksa] 
vfHkys[kksa dk fujh{k.k djus dk vf/kdkj] /;ku nsuk] nLrkostksa ;k 
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BOARD OF PRACTICAL TRAINING 
(EASTERN REGION)

(Autonomous Organization under Ministry of Education, 
Department of Higher Education, 

Govt. of India)

INFORMATION PUBLISHED BY THE BOARD 
UNDER SUB-CLAUSE (i)

OF SECTION 4(1)(b)
OF THE RTI ACT, 2005

1.	 Introduction
	 The objective of this Manual is to give information to the 

public in accordance with the Right to Information Act 2005. 
This Manual provides information on the obligations and 
functions of authorities functioning in the Board of Practical 
Training, Eastern Region [BOPT(ER)]. This Manual is only 
indicative. However, for any information on the RTI Act and 
statutory interpretation, the RTI Act may be referred.

1.2.	 This Manual will be useful to the intended users such as:
	 •	 Public,
	 •	 Technical Students,
	 •	 Technical Institutions,
	 •	 Other Stakeholders of the National Apprenticeship 

Training Schemes
1.3	 The information means any material in any form including 

records, documents, memos, emails, opinions, advices, 
press releases, circulars, orders, logbooks, contracts, 
reports, papers, samples, models and data material held in 
any electronic form and information relating to any private 
body which can be accessed by a public authority.

1.4	 The right to information by public will include the right to 
inspect works, documents, records, to take notes, extracts 
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vfHkys[kksa ds m)j.k vFkok çekf.kr çfr;ka] lkexzh ds çekf.kr uewus 
vFkok fçaVvkmV] fMLdsV] ¶y‚ih] Vsi] ohfM;ks dSlsV ds :i esa ;k 
fdlh vU; bysDVª‚fud :i vFkok fçaVvkmV ds ek/;e ls lwpuk 
izkIr djuk “kkfey gSA

1.5  lwpuk izkIr djus dh çfØ;k

1.5.1	 osclkbV ij miyC/k O;k-iz-cks- ¼iw-{ks-½ ds ekSfyd rFkk lqfo/kktud 

dk;ksaZ ds laca/k esa vfHkys[k izfr/kkj.k vuqlwfp ds vuqlkj ekaxh 

x;h lwpuk dh vof/k dks lqfuf”pr vkosnd lwpuk ds fooj.k 

dks fufnZ’V dj yksd lwpuk vf/kdkjh dks vaxzsth ;k fganh esa ;k 

{ks=h; vkf/kdkfjd Hkk’kk esa fyf[kr ;k bysDVª‚fud ek/;e ls izkIr 

dj ldrk gSA /kkjk 6 ds mi/kkjk ¼1½ ds varxZr lwpuk çkIr 

djus ds fy, vkosnu ds lkFk mfpr jlhn ysdj uxn ds ek/;e 

ls ;k O;kogkfjd izf”k{k.k cksMZ ¼iwohZ {ks=½ ds i{k esa dksydkrk esa 

ns; fMekaM Mªk¶V ;k cSadj psd @ Hkkjrh; Mkd vkns”k ds :i 

esa nl :i;s dk “kqYd fy;k tk,xkA

1.5.2	 	/kkjk 7 ds mi/kkjk ¼1½ ds varxZr lwpuk çnku djus ds fy, 

fuEufyf[kr njksa ij O;kogkfjd izf”k{k.k cksMZ ¼iwohZ {ks=½ ds i{k esa 

mfpr jlhn ysdj uxn ds ek/;e ls ;k fMekaM Mªk¶V ;k cSadj 

psd @ Hkkjrh; Mkd vkns”k ds :i esa “kqYd fy;k tk,xk:

	 (i)	 fufeZr ;k d‚ih fd, x, ¼, &4 ;k , &3 vkdkj ds dkxt 

esa½ çR;sd i`’B ds fy, nks #i;s;

	 (ii)	 cM+s vkdkj ds dkxt esa ,d çfrfyfi dk okLrfod “kqYd 

;k ykxr ewY;;

	 (iii)	uewu ;k e‚My ds fy, okLrfod “kqYd ;k ewY;; rFkk

	 (iv)	vfHkys[kksa ds fujh{k.k ds fy, igys ?kaVs ds fy, dksbZ “kqYd 
ugha; vkSj mlds ckn çR;sd iaæg feuV ¼;k blds va”k½ ds 
fy, ikap #i;s dk “kqYdA
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or certified copies of documents or records, certified 
samples of material or to obtain information in form of 
printouts, diskettes, floppies, tapes, video cassettes or in 
any other electronic mode or through printouts. 

1.5	 Procedure for seeking information
1.5.1	 An application be made in writing or through electronic 

means in English or Hindi or in the official language of the 
area, to the Public Information Officer (PIO), specifying 
the particulars of the information sought for ensuring the 
period for which information is sought is as per Record 
Retention Schedule pertaining to substantive/facilitative 
function of BOPT (ER) available on the website. The 
application for obtaining information under sub-section 
(1) of section 6, shall be accompanied by an application 
fee of rupees ten by way of cash against proper receipt or 
by demand draft or bankers cheque / Indian Postal Order 
in favour of Board of Practical Training (ER) payable at 
Kolkata.

1.5.2	 For providing the information under sub-section (1) of 
section 7, the fee shall be charged by way of cash against 
proper receipt or by demand draft or bankers cheque 
/ Indian Postal Order in favour of Board of Practical 
Training (ER), at the following rates:

	 (i)	 rupees two for each page (in A-4 or A-3 size paper) 
created or copied;

	 (ii)	 actual charge or cost price of a copy in large size 
paper;

	 (iii)	actual charge or price for samples or models; and
	 (iv)	for inspection of records, no fee for the first hour; 

and a fee of rupees five for each fifteen minutes (or 
fraction thereof) thereafter.
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1.5.3	 /kkjk 7 ds mi/kkjk ¼5½ ds varxZr lwpuk çnku djus ds fy, 
fuEufyf[kr njksa ij O;kogkfjd izf”k{k.k cksMZ ¼iwohZ {ks=½ ds i{k esa 
mfpr jlhn ysdj uxn ds ek/;e ls ;k fMekaM Mªk¶V ;k cSadj 
psd @ Hkkjrh; Mkd vkns”k ds :i esa “kqYd fy;k tk,xk :

	 (i)	 fMLdsV ;k ¶y‚ih esa nh xbZ tkudkjh ds fy, ipkl #i;s 
çfr fMLdsV ;k ¶y‚ih; rFkk

	 (ii)	 eqfær :i esa lwpuk çnku djus ds fy, ml çdk”ku dk 
fu/kkZfjr ewY; ;k izdk”ku ls fy, x, m)j.k dh Nk;kizfr 
ds fy, nks :i;s çfr i`’BA

1.5.4	 mijksä ladsfrr vkosnu “kqYd ljdkj }kjk fu/kkZfjr fd;k x;k 
gSA gkykafd] ;fn vkxs “kqYd dh vko”;drk gksrh gS] rks “kqYd 
dk vkadyu dj fooj.k lfgr fyf[kr esa lwfpr fd;k tk,xkA 
vkosnd vihyh; çkf/kdkjh dks vkosnu djds yks-lw-v- }kjk yxk, 
x, “kqYd laca/kh fu.kZ; ij leh{kk dh ekax dj ldrk gSA xjhch 
js[kk ls uhps jgus okys O;fDr;ksa ls dksbZ “kqYd ugha fy;k tk,xkA

1.5.5	 ;fn ekax dh xbZ tkudkjh rhljs i{k }kjk vkiwfrZ dh xbZ gS 
;k ml rhljs i{k }kjk bls xksiuh; ekuk tkrk gS] rks yks-lw-v- 
vuqjks/k çkIr gksus ds 5 fnuksa ds Hkhrj rhljs i{k dks fyf[kr esa 
uksfVl nsxk vkSj blds fgrksa dks /;ku esa j[ksxkA rhljs i{k dks 
,slh lwpuk çkIr gksus dss 10 fnuksa ds Hkhrj yks-lw-v- ds le{k 
mifLFkr gksus dk ekSdk fn;k tkrk gSA

1.5.6	 lwpuk vkosnu dh frfFk ls 30 fnuksa ;k fdlh O;fä ds thou vkSj 
Lora=rk ls lacaf/kr tkudkjh dks 48 ?kaVksa esa çnku dh tk,xhA 
;fn lgk;d yksd lwpuk vf/kdkjh ¼,ihvkbZvks½ dks tkudkjh ds 
fy, vkosnu fn;k tkrk gS] rks mi;qZä i)fr esa 5 fnu ;ksx 
fd, tk,axsA ;fn fdlh rhljs i{k dk fgr “kkfey gS rks le; 
lhek 40 fnu dh gksxh ¼mifLFkr gksus ds fy, rhljs i{k dks nh 
xbZ vf/kdre vof/k vkSj le;½A fufnZ’V vof/k ds Hkhrj lwpuk 
çnku ugha dj ikus dh fLFkfr bls vLohd`r ekuk tk,xkA ;fn 
mDr i{k lwpuk lkoZtfud ugha djus dh ijhf/k esa vkrk gS vkSj 



1.5.3	 For providing the information under sub-section (5) of section 
7, the fee shall be charged by way of cash against proper receipt 
or by postal order or by demand draft or Banker’s cheque in 
favour of Board of Practical Training (ER), at the following 
rates:

	 (i)	 for information provided in diskette or floppy rupees fifty 
per diskette or floppy; and

	 (ii)	 for information provided in printed form at the price fixed 
for such publication or rupees two per page of photocopy 
for extracts from the publication.

1.5.4	 The aforesaid indicated application fees are as prescribed by 
Government. However, if further fees are required, then the 
same will be intimated in writing with details of calculation. 
Applicant can seek review of the decision on fees charged by 
PIO by applying to the Appellate Authority. No fees will be 
charged from people living below the poverty line.

1.5.5	 If information sought has been supplied by third party or is 
treated as confidential by that third party, the PIO shall give a 
written notice to the third party within 5 days from the receipt 
of the request and take its representation into consideration. The 
third party is given a chance to make a representation before 
the PIO within 10 days from the receipt of such notice.

1.5.6	 The information shall be provided in 30 days from the date 
of application or in 48 hours from the information concerning 
the life and liberty of a person. In case the application for 
information is given to Assistant Public Information Officer 
(APIO), 5 days shall be added to the above representation. If 
the interest of a third party is involved then time limit will be 
40 days (maximum period plus time given to the third party 
to make representation). Failure to provide information within 
the specified period is deemed refused. No information shall be 
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@ ;k ;g jkT; ds vykok fdlh O;fä ds vf/kdkj dk mYya?ku 
djrk gS rks ,slh fLFkfr esa lwpuk iznku ugha dh tk,xhA

cksMZ ds laxBu] dk;ksaZ vkSj drZO;ksa dk fooj.k
laxBu
	 yxHkx ikap n”kd igys fd, x, oSKkfud tu”kfä lfefr dh 

flQkfj”kksa ds vuqikyu esa Hkkjr ljdkj ds iwoZ f”k{kk ea=ky; us u,         
mÙkh.kZ bathfu;fjax Lukrd vkSj fMIyksek /kkjdksa dks O;kogkfjd çf”k{k.k 
çnku djus ds mís”; ls ÞçSfDVdy Vªsfuax fjfiisaMjh Ldheß “kq: fd;k 
FkkA bl ;kstuk dks lh/ks f”k{kk ea=ky;] Hkkjr ljdkj, ubZ fnYyh 
}kjk “kkflr fd;k x;kA “kq#vkr esa bl ;kstuk ds varxZr LoSfPNd    
vk/kkj ij fgLlk ysus okys m|ksx@LFkkiuk ls vuqjks/k fd;k x;k fd 
os f”k{kqvksa dks ns; o`fÙkdk dh ykxr dks leku :i ls lk>k djsaA 
pwafd bl ;kstuk esa m|ksx@LFkkiuk dh çfrfØ;k dkQh mRlkgtud 
Fkh vkSj t:jrean mEehnokjksa dh vksj ls Hkh çf”k{k.k dh ekax leku 
:i ls c<+ jgh Fkh] bl ;kstuk dks blds pkj {ks=h; dk;kZy;ksa dks 
ç”kklu ds fy, fodsUæh—r fd;k x;k FkkA pwafd çf”k{k.k dh ekax esa 
dkQh o`f) gqbZ vr% Hkkjr ljdkj }kjk 1968 esa ÞLok;Ùk fudk;ß ds 
:i esa vkS|ksfxd la?kksa vkSj laxBuksa] jkT; ljdkj vkSj vU; is”ksoj 
fudk; ds izfrfuf/k;ksa dks lfEefyr dj dksydkrk] psUubZ] dkuiqj 
vkSj eqacbZ esa O;kogkfjd@f”k{kqrk izf”k{k.k ds pkj {ks=h; cksMZ LFkkfir 
fd;k x;kA bl çdkj ;kstuk ds ç”kklu dks f”k{kq vf/kfu;e] 1961 
;Fkkla”kksf/kr 1973 ds çko/kkuksa ds varxZr u, bathfu;fjax Lukrdksa  
@ rduhf”k;u f”k{kqvksa dks f”k{kq çf”k{k.k çnku djus ds fy, Lora= 
:i ls dk;Z djus ds ,dek= mís”; ds lkFk bu cksMksaZ esa fufgr fd;k 
x;k FkkA O;k]iz]cks] ¼iwohZ {ks=½] dksydkrk dk iathdj.k la- ,l@9379 
vkWQ 1968&69 gS vkSj ;g lkslk;Vh iathdj.k vf/kfu;e XXVI ds 
varxZr QeZlZ] lkslkbVht vkSj xSj&O;kikj fuxe jftLVªkj ds v/khu 
iath—r gSA

	 ;s pkj {ks=h; cksMZ vius lacaf/kr {ks=ksa esa f”k{kqrk çf”k{k.k dh jk’Vªh; 
;kstuk dks ykxw djus ds fy, vf/k—r ,tsafl;ka gSaA {ks=h; cksMZ LFkkfir 
djus ds ckn] ;kstuk ds ç”kklu dks çR;{k ftEesnkjh vkSj Lok;Ùkrk 



provided, if it is covered by exemption from disclosure and/or 
if it infringes copy right of any persons other than the state.

Particulars of Organization, Functions and Duties of the Board
Organization
In pursuance of the recommendations of the Scientific Manpower 
Committee made about five decades ago, the erstwhile Ministry 
of Education, Government of India, initiated a ‘Practical Training 
Stipendiary Scheme” with the object of providing Practical Training to 
the fresh Engineering Graduates and Diploma Holders in Engineering. 
This scheme was directly administered by the Ministry of Education, 
Government of India at New Delhi, initially under the scheme, the 
industries/establishments, which took part on a voluntary basis, were 
requested to share the cost of stipend payable to the Apprentices equally. 
As the response from the Industries/Establishments to the scheme 
was quite encouraging and the demand of training from the needy 
candidates was equally increasing, the scheme was decentralized for 
administration of the same to its four Regional offices. As the demand 
for training increased quite alarmingly the Government of India set up 
four Regional Boards of Practical/Apprenticeship Training at Kolkata, 
Chennai, Kanpur, and Mumbai in the year 1968 as ‘Autonomous 
Bodies’ having representations from the industrial associations and 
organizations, State Government and other professional bodies. Thus 
the Administration of the scheme was vested with these Boards with 
the sole object of functioning independently to provide apprenticeship 
training to the fresh engineering graduates/technician apprentices under 
the provisions of the Apprentices Act, 1961 as amended in 1973. 
BOPT (Eastern Region), Kolkata is also registered with the Registrar 
of Firms, Societies & Non-Trading Corporation, Govt. of West Bengal 
under the Society Registration Act XXVI of 1961 having Registration 
No.S/9379 of 1968-1969.
These four Regional Boards are authorised agencies to implement 
the National Scheme of Apprenticeship Training in their respective 
regions. After having set up the Regional Boards, the PTS Scheme was 
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iznku dj ihVh,l ;kstuk dks pkj {ks=h; cksMksaZ esa LFkkukarfjr dj 
fn;k x;k FkkA

mís”;%

•	 u, mÙkh.kZ Lukrd bathfu;jksa vkSj fMIyksek /kkjdksa ds O;kogkfjd@vU; 
fdlh izdkj ds vuqHko dh deh dks iw.kZ@iznku djuk tks os lkekU; 
ifjfLFkfr esa vius fu;fer v/;;u ds nkSjku izkIr ugha djrs gSaA

•	 rduhdh f”k{kk dh xq.koÙkk esa lq/kkj vkSj m|ksxksa ds fy, ekuo    
lalk/ku fodflr djus ds fy, m|ksxksa vkSj rduhdh laLFkkuksa ds chp 
laidZ LFkkfir djukA

•	 rduhdh laLFkkuksa ds Nk=ksa ds fy, futh vkSj lkoZtfud nksuksa {ks= ds 
fofHkUu laxBuksa] LFkkiukvksa esa çf”k{k.k ds fy, lqfo/kkvksa dks lajf{kr 
djukA

•	 tks çf”k{k.k ysuk pkgrs gSa oSls vkosndksa ds chp fu;qfä ds fy, p;u 
djukA

•	 f”k{kqvksa vkSj m|ksxksa rFkk vU; lacaf/kr ,tsafl;ksa ls ijke”kZ dj çf”k{k.k 
laca/kh dk;ZØe rS;kj djukA

•	 O;k[;ku] fQYeksa vkSj vU;lapkj ehfM;k ds ek/;e ls O;kogkfjd çf”k{k.k 
ds fofHkUu igyqvksa dh tkudkjh çlkfjr djus dh O;oLFkk djukA

•	 lQyrkiwoZd çf”k{k.k ikBîØe iwjk dj pqds f”k{kqvksa dks izek.ki= tkjh 
djukA

•	 ;ksX; ;qokvksa ds vkRefo’okl ds Lrj dks csgrj cukus ds fy, rduhdh 
;ksX;rk dks c<+kukA

•	 iwohZ {ks=h; cksMZ dk vf/kdkj {ks= & dksydkrk%
•	 jkT;% vksfM”kk] vle] fcgkj] >kj[kaM] if”pe caxky] ef.kiqj] es?kky;] 

fetksje] ukxkySaM] v#.kkpy çns”k] f=iqjk] flfDdeA
•	 la?k “kkflr çns”k% vaMeku vkSj fudksckj }hi lewgA

dk;Z vkSj drZO;

f”k{kq vf/kfu;e] 1961 ;Fkkla”kksf/kr 1973 rFkk le;&le; ij gq,     

la”kks/kuksa ds çko/kkuksa ds vuqlkj O;kogkfjd izf”k{k.k cksMZ ¼iwohZ {ks=½] 

dksydkrk dks fuEufyf[kr mrjnkf;Ro lkSais x, gSaA f”k{kk ea=ky;] Hkkjr 

ljdkj ds ikl uhps mfYyf[kr dk;ksaZ rFkk drZO;ksa esa ls lHkh ;k fdlh 
,d esa lq/kkj] cnyus@la”kks/ku djus dk ,dek= vf/kdkj gS%



transferred to four Regional Boards, entrusting the direct responsibility 
and autonomy in the Administration of the Scheme.
Objectives :
•	 To fulfil/match, any gap, in so far as the practical/ hands on 

experience of fresh graduate engineers and diploma holders are 
concerned which they do not acquire during their regular studies 
under normal practice.

•	 To establish liaison between the industries and technical institutions 
to improve the quality of technical education and develop the human 
resource for the industries.

•	 To secure facilities for training in different establishments, both 
Private and Public sector organizations for the products of technical 
institutions.

• 	 To make selections for placement among the applicants who wish 
to undergo training.

• 	 To make out programme of training for the trainees in consultations 
with them and the industries and other agencies concerned.

• 	 To arrange for dissemination of information of various aspects 
of practical training through lectures, films and other media of 
communications.

• 	 To award certificates as may be appropriate to those who successfully 
completed the training course.

• 	 To enhance technical competency to improve confidence level of 
qualified youth. 

• 	 Jurisdiction of Eastern Regional Board - Kolkata : 
	 States: Odisha, Assam, Bihar, Jharkhand, West Bengal, Manipur, 

Meghalaya, Mizoram, Nagaland, Arunachal Pradesh, Tripura, 
Sikkim.

• 	 Union Territories: Andaman & Nicobar Islands.
FUNCTIONS AND DUTIES
The following responsibilities have been entrusted to the Board 
of Practical Training (Eastern Region) as per the provisions of the 
Apprentices Act, 1961 as amended in 1973 and thereafter from time to 
time. The Ministry of Education, Govt. of India has the sole authority 
to modify, change / alter all or any one of the functions and duties 
mentioned below :
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	d½	 ns”k ds iwohZ {ks= ds jkT;ksa esa “kkfey if”pe caxky] vle] fcgkj] 
vksfM”kk] ukxkySaM vkSj ef.kiqj] f=iqjk vkSj vaMeku vkSj fudksckj }hi 
lewg esa m|ksx vkSj rduhdh laLFkkuksa ds chp LFkk;h laidZ LFkkfir 
djukA

	[k½	 bathfu;fjax @ rduhdh Lukrdksa vkSj fMIyksek /kkjdksa dks ljdkjh 
vkSj xSj&ljdkjh LFkkiukvksa esa O;kogkfjd çf”k{k.k çnku djukA

x½		 mi;qä vf/kdkfj;ksa ds ek/;e ls f”k{kqvksa dks çnku dh xbZ O;kogkfjd 
çf”k{k.k dh fuxjkuh djukA

?k½		 f”k{kqvksa ds mís”; iwfrZ ds fy, fu/kkZfjr njksa ij o`fÙkdk ds laforj.k 
dks O;ofLFkr djuk ;k ykxw djukA

³½		 ç”kklfud] rduhdh] vuqlfpoh; vkSj vU; inksa dks l`ftr djuk 
vkSj fu;e vkfn ds vuqlkj ml ij fu;qfä djukA

p½ 	migkj] [kjhn] fofue;] iês] fdjk;k ;k vU; fdlh izdkj ls py 
vFkok vpy fdlh Hkh izdkj dh laifÙk tks cksMZ ds mís”; ds fy, 
vko”;d ;k lqfo/kktud gS] ,sls Hkouksa dk fuekZ.k] lajpuk] lq/kkj] 
ifjorZu] /oLr vkSj vf/kxzg.k djuk] cksMZ ds mís”; dks iwjk djus 
ds fy, vko”;d fuekZ.k rFkk lajpuk gsrq izkIr djukA

N½		 Hkkjr ljdkj dk iwoZ esa fyf[kr vuqeksnu ugha gksus ij lacaf/kr 
dk;Z gsrq vuqeksnu izkIr dj lqj{kk ds lkFk ;k fcuk lqj{kk ds iSlk     
m/kkj ysuk vkSj c<+kukA

t½		 Hkkjr ljdkj dk iwoZ esa fyf[kr vuqeksnu ugha gksus ij lacaf/kr 
dk;Z gsrq vuqeksnu izkIr dj cksMZ ds mís”; dks iwjk djus gsrq blds 
py ;k vpy] lHkh laifr ;k fdlh Hkkx dks cspus] fdlh dks nsus]      
ca/kd] iÍs] fofue; vkSj gLrkarj.k ;k fuiVku djukA

>½		 cksMZ dks ;k rks vuqnku ds :i esa ;k vU; fdlh lzksr ls çkIr lHkh 
/ku ds laca/k esa iwaath dk vuqj{k.k djukA

¥½		 cksMZ dh “kfä;ksa esa fufgr rFkk vius dk;ksaZ dks djus gsrq iawth ls   
vf/kd gksus okys O;; ds lkFk&lkFk cksMZ ds O;; dks iwjk djukA

V½		 cksMZ ds lHkh ;k fdlh ,d mís”; dks iw.kZ djus gsrq vko”;d] 
vkdfLed ;k fgr/kkjh tSls lHkh dk;ksZZ dks djukA



	a)	 To establish a permanent liaison between the industry and 
the technical institutions in the Eastern Region of the country 
comprising the States of West Bengal, Assam, Bihar, Orissa, 
Nagaland and also Manipur, Tripura and Andaman & Nicobar 
Islands.

	b)	 To provide practical training in the Government and Non-
Government establishments to the engineering/technological 
graduates and diploma holders.

	c)	 To organize supervision of the Practical Training provided to the 
trainees through suitable officers to be appointed for the purpose.

	d)	 To arrange or to affect disbursement of stipends at the rates to be 
prescribed for the purpose to the trainees.

	e)	 To create administrative, technical, ministerial and other posts and 
to make appointment thereto in accordance with the Rules etc.

	 f)	 To acquire by gifts, purchase, exchange, lease, hire or otherwise 
howsoever any property movable or immovable which may be 
necessary or convenient for the purpose of the Board and to build, 
construct, improve, alter, demolish and acquire such buildings, 
works and constructions as may be necessary for carrying out the 
objects of the Board.

	g)	 To borrow and raise moneys with or without security provided that 
prior approval in writing of the Government of India is obtained 
in that behalf.

	h)	 To sell, assign, ,mortgage, lease, exchange and otherwise transfer 
or dispose of all or any property, movable or immovable of 
the Board for the furtherance of the objects provided that prior 
approval of the Government of India is obtained in the behalf.

	 i)	 To maintain a Fund in respect of all money received by the Board 
either as grants in-aid or from any other source.

	 j)	 To meet the expenses of the Board including expenses incurred 
in the exercise of its powers and discharge of its functions out of 
the Fund.

	k)	 To do all such things as may be necessary, incidental or conducive 
to the attainment of all or any of the objects of the Board.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½

dh mi&/kkjk ¼ii½ ds v/khu

cksMZ }kjk çdkf”kr tkudkjh

Hkkx I : lkekU;

2-	 cksMZ ds vf/kdkfj;ksa vkSj deZpkfj;ksa dh “kfä;ka vkSj drZO;

	 O;kogkfjd izf”k{k.k cksMZ ¼iwohZ {ks=½ esa dk;Z dj jgs vf/kdkfj;ksa vkSj 
deZpkfj;ksa dh ”kfä;ksa vkSj drZO;ksa dks laLFkku ds cfgZfu;e vkSj cksMZ 
ds LVkQ lsok fu;eksa esa mfYyf[kr fd;k x;k gSA bls cksMZ dh osclkbV 
¼www.bopter.gov.in½ ij miyC/k ukxfjd pkVZj esa Hkh lanfHkZr fd;k 
x;k gSA mi;qZä eSuqvy ds vuqlkj] cksMZ ds vf/kdkfj;ksa vkSj deZpkfj;ksa 
ds dqN egRoiw.kZ dk;Z] ”kfä;ka vkSj drZO; bl çdkj gSa%

(1)	 cksMZ & cksMZ esa f”k{kk ea=ky;] Hkkjr ljdkj }kjk euksuhr v/;{k 
vkSj jkT; ljdkjksa ds çfrfuf/k ds :i esa vU; lnL; vkSj vU; 
fgr/kkjdksa ds ukekafdr O;fä ”kkfey gSaA O;k-iz-cks- ¼iw-{ks-½ ls           
lacaf/kr uhfr vkSj ç”kklu ds lHkh ekeyksa ds laca/k esa cksMZ loksZPp 
izkf/kdkjh rFkk cksMZ eas lnL; ds :i esa ea=ky; ds ukfer O;fä 
ds lkFk Lora= :i ls dk;Z djrk gSA

(2)	 v/;{k & v/;{k cksMZ ds ç”kklfud çeq[k gSa vkSj os cksMZ dh cSBdksa 
dh v/;{krk djrs gSa vkSj ;g lqfuf”pr djuk mudh ftEesnkjh gS fd 
cksMZ }kjk fy, x, fu.kZ; dks fof/kor ykxw fd;k x;k gSA	

(3)	 funs”kd & funs”kd O;k-iz-cks- ¼iw]{ks-½ ds eq[; dk;Zdkjh vf/kdkjh gSa 
vkSj laxBu ds mfpr ç”kklu vkSj dk;ksaZ ds fy, ftEesnkj gSaA og 
cksMZ dh cSBd esa fy, x, fu.kZ; ds fu’iknu vkSj dk;kZUo;u ds 
fy, Hkh ftEesnkj gSA

(4)	 mi&funs”kd  & funs”kd @ cksMZ ds ekxZn”kZu esa f”k{kqrk çf”k{k.k 
;kstukvksa ds fØ;kUo;u ds laca/k esa lHkh uhfr;ksa @ j.kuhfr;ksa dh 
;kstuk vkSj fu’iknu mi&funs”kd dks lkSaik x;k gSA og lHkh {ks=h; 
dk;ksaZ lkFk gh çf”k{k.k xfrfof/k;ksa ij i;Zos{k.k vkSj fu;a=.k ds 
lkFk&lkFk fgr/kkjdksa dks o`fÙkdk ds laforj.k ds fy, Hkh mrjnk;h 
gSaA



INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (ii)

OF SECTION 4(1)(b) OF THE RTI ACT, 2005

Part I : General 

2.	 Powers and Duties of Officers and Employees of the Board

	 Powers and duties of officers and employees working in the 
Board of Practical Training (Eastern Region) are spelt out in 
Memorandum of Association and Staff Service Rules of the Board. 
It is also been referred in Citizen’s Charter available on the Board’s 
website (www.bopter.gov.in). As per the above Manual, some of the 
Important functions, powers and duties of officers and employees 
of the Board are as follows :

(1)	 Board – The Board is consisted of Chairman nominated by 
the Minister of Education, Govt. of India and other Members as 
representative of State Governments and nominee of other stake 
holders . The Board is the supreme authority in regards to all 
matters of policy and administration related to BOPT (ER) and 
functions independently with the nominee of the Ministry as a 
member in the Board.

(2)	 CHAIRMAN – The Chairman is the administrative head of 
the Board and he presides over the meeting of the Board and is 
responsible to ensure that the decision taken by the Board are 
duly implemented.

(3)	 DIRECTOR – The Director is the Chief Executive Officer of 
BOPT (ER) and is responsible for the proper administration and 
functions of the organization. He is also responsible for execution 
and implementation of the decision taken by the Board in its 
meeting.

(4)	 DEPUTY DIRECTOR – The Deputy Director is entrusted with 
planning and execution of all policies / strategies in regards to 
implementation of Apprenticeship Training Schemes under the 
guidance of the Director / Board. He is responsible for all field 
functions as well as supervision and control on training activities 
as well as disbursement of stipend to the stake holders.
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(5)	 lgk;d funs”kd & funs”kd @ cksMZ ds ekxZn”kZu esa f”k{kqrk çf”k{k.k 
;kstukvksa ds fØ;kUo;u ds laca/k esa lHkh uhfr;ksa @ j.kuhfr;ksa 
dh ;kstuk vkSj fu’iknu lgk;d funs”kd dks lkSaik x;k gSA og 
lHkh {ks=h; dk;ksaZ lkFk gh çf”k{k.k xfrfof/k;ksa ij i;Zos{k.k vkSj 
fu;a=.k ds lkFk&lkFk fgr/kkjdksa dks o`fÙkdk ds laforj.k ds fy, 
Hkh mrjnk;h gSaA

(6)	 ç”kklfud&lg&ys[kk vf/kdkjh & ç”kklfud&lg&ys[kk vf/kdkjh 
cksMZ ds okf’kZd ys[kk dks rS;kj djus ds fy, ftEesnkj gSA blds 
vykok] og “kk-ea- @LFkk-fo-l- dh eatwjh ds ckn lh,th] dksydkrk 
}kjk okf”kZd ys[kk dk ys[kk ijh{kk djkus ds fy, ftEesnkj gSaA og 
LFkk-fo-l- cSBd ls lacaf/kr lHkh vfHkys[kksa dk lapkyu vkSj j[kj[kko 
djus; ctV vuqeku vkSj la”kksf/kr vuqeku rS;kj djus; f”kdk;r 
fuokj.k vf/kdkjh] fganh vf/kdkjh] yksd lwpuk vf/kdkjh vkfn ds 
:i esa dk;Z djus ds fy, Hkh mrjnk;h gksxsaA

(7)	 rduhdh lgk;d & rduhdh lgk;dksa dks f”k{kqrk çf”k{k.k ls   
lacaf/kr lHkh rduhdh MsVk laca/kh ekeyksa dks lkSaik x;k gSA

(8)	 dk;kZy; v/kh{kd & dk;kZy; v/kh{kd lHkh lfpoh; deZpkfj;ksa ds 
dke dh lexz fuxjkuh] ç”kklfud vko”;drkvksa ds laca/k esa ea=ky; 
dks vkof/kd fjVuZ tek djuk] lHkh nLrkostksa vkSj ç”kklfud fjiksVZ 
bR;kfn ds mfpr j[kj[kko dks lqfuf”pr djus ds fy, ftEesnkj 
gSA

(9)	 dfu’B ys[kkdkj & dfu’B ys[kkdkj dks cksMZ dh fuEufyf[kr 
ys[kkadu çfØ;k dh ftEesnkjh lkSaih x;h gS tks ea=ky; ls ykxw 
@ lykg ds :i esa izkIr gksrh gSA

(10)	izoj Js.kh fyfid & izoj Js.kh fyfid ds drZO;ksa ds nks fgLlksa esa 
ls ,d ys[kkadu “kkfey gS ftlesa ys[kkadu çfØ;k dks iw.kZ djus 
gsrq dfUk’B ys[kkdkj dh lgk;rk djuk vkSj nwljk lfpoky; ds 
vf/kdkfj;ksa vkSj dk;kZy; v/kh{kd dks ç”kklfud@çf”k{k.k laca/kh 
dk;ksaZ bR;kfn ds fuoZgu ds fy, lgk;rk djukA

(11)	vk”kqfyfid & vk”kqfyfidksa dks “k‚VZgSaM esa lacaf/kr vf/kdkfj;ksa@
deZpkfj;ksa ls Jqrys[k ysus vkSj xksiuh; ekeyksa bR;kfn esa xksiuh;rk 
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(5)	A SSISTANT DIRECTOR - The Assistant Director is entrusted 
with planning and execution of all policies / strategies in regards 
to implementation of Apprenticeship Training Schemes under the 
guidance of the Director / Board. He is responsible for all field 
functions as well as supervision and control on training activities 
as well as disbursement of stipend to the stake holders.

(6)	A DMINISTRATIVE-CUM-ACCOUNTS OFFICER – The 
Administrative-cum-Accounts Officer is responsible to prepare 
Annual Accounts of the Board. Further, he is responsible to get 
the annual accounts audited by the CAG, Kolkata subsequent to 
approval of the BOG/SFC. He is also responsible to conduct and 
maintain all records pertaining to SFC meeting; to prepare Budget 
Estimate and Revised Estimate; to act as Grievance Redressal  
Officer, Hindi Officer, Public Information Officer etc. 

(7)	 TECHNICAL ASSISTANTS – The Technical Assistants are 
entrusted to deal with handling of all the technical data pertaining 
to apprenticeship training.

(8)	 OFFICE SUPERINTENDENT – The Office Superintendent 
is responsible for overall supervision of work of all secretarial 
staff, submission of periodical returns to the Ministry in respect 
of administrative requirement, to ensure proper maintenance of 
all documents and administrative reports etc.

(9)	 JUNIOR ACCOUNTANT – The Junior Accountant is entrusted 
with the responsibility of following accounting process of the 
Board as applicable / advised from the Ministry.

(10)	UPPER DIVISION CLERKS – The duties of UDCs are 
consisted of two parts one accounting such as assisting the 
Junior Accountant in following the accounting process and the 
other assisting the officers of the Secretariat and the Office 
Superintendent for discharging the administrative/training related 
functions etc.

(11)	 STENOGRAPHERS – The Stenographers are entrusted with the 
responsibility of taking dictation in shorthand and transcribing 
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lqfuf”pr dj loksZÙke rjhds ls bls fy[kus dh ftEesnkjh lkSaih x;h 
gSA

(12)	izoj Js.kh fyfid  & izoj Js.kh fyfid dks fu;fer ç—fr okys 
dk;ksZa ds lkFk dkxtkr dk iathdj.k] jftLVªkjksa dk j[kj[kko] 
Vkbfiax] rqyukRed vkfn tSls dk;ksaZ dh ftEesnkjh lkSaih x;h gSA

(13)	cgqdk;Zu deZpkjh & cgqdk;Zu deZpkfj;ksa dks fu;fer ç—fr okys 
dk;ksZa ds lkFk&lkFk lHkh vkod nLrkostksa @ i=ksa dh Mk;jh]     
vf/kdkfj;ksa@lgk;dksa dks vko”;drkuqlkj Qkbyksa dh vkiwfrZ djuk] 
Qkbyksa dks fjd‚MZ djuk vkSj Qkbyksa ds vkokxeu dks ns[kuk tSls 
dk;ksaZ dh ftEesnkjh lkSaih x;h gSA vkarfjd Mkd isz’k.k jftLVj ds 
ek/;e ls fofHkUu vuqHkkxksa esa vkod Mkd dk forj.k] ikuh ds VSad 
dh vkof/kd lQkbZ vkSj vU; LoPNrk vkfn laca/kh dk;ksaZ dks lkSaik 
x;k gSA  

	 Hkkx II : fo”ks’k dk;kZf/kdkjh ¼vks,lMh½

Hkkx 1 esa mfYyf[kr inksa ds vfrfjä] vksfM”kk] >kj[kaM] fcgkj vkSj vle 
esa O;k-iz-cks- ¼iw-{ks-½ foLrkj dsaæksa esa iwjh rjg lafonkRed vk/kkj ij fo”ks’k 
dk;kZf/kdkjh dh lsok,a yh tk jgh gSA fujh{k.k ds ek/;e ls izf”k{k.k LFkkuksa 
dks fpfàr djuk iwohZ {ks= ds fofHkUu jkT;ksa esa fLFkr LFkkiukvksa@ m|ksxksa 
esa ;ksX;rk ekunaMksa ds vuqlkj Nk=ksa dh fu;qfä lqfuf”pr djuk fo”ks’k 
dk;kZf/kdkjh ds drZO; gSaA u, LFkkiukvksa dh igpku ds fy, fujh{k.k 
fd;k tkuk pkfg,] ftldh tkudkjh fofHkUu lzksrksa ls tSls fofHkUu pkSacj 
v‚Q delZ] lhvkbZvkbZ] LFkkuh; m|ksx dsaæ vkSj dksbZ vU; mi;qä lzksrksa 
ls çkIr dh tk ldrh gSA



the same in the best possible manner, ensuring confidentiality in 
cases of confidential matters etc.

(12)	LOWER DIVISION CLERKS – The Lower Division Clerks 
are entrusted with the work of routine nature such as registration 
of papers, maintenance of registers , typing, comparing etc.

(13)	MULTI TASKING STAFF – The Multi Tasking Staff are 
entrusted with the work of routine nature such as diary of all 
incoming documents/letters, supply of files to officers / dealing 
hands as and when required, record keeping of files and movement 
of files. Distribution of Incoming Dak to different sections 
through internal Dak Despatch Register, work related to periodical 
cleaning of water tanks and other sanitary installations etc.

Part II : Officer on Special Duty (OSD)

In addition to the posts mentioned in Part I, services are obtained  as 
OSD, on purely contractual basis at BOPT (ER) extension centres 
having its existence in Odisha, Jharkhand, Bihar and Assam. The duties 
of the OSDs are to identify training placces through visits and ensure 
placement of students as per the eligibility criteria in the establishments 
/ industries located in different States of Eastern Region. The visits 
are to be performed to identify new establishments, information of 
which may be obtained from various sources viz. different Chamber of 
Commerces, CII, local industry centers and any other suitable sources.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼iii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

3.	 cksMZ dk xBu] cSBd] fu.kZ; ysus ds Øe esa ikyu dh tkus okyh 
çfØ;k] mÙkjnkf;Ro vkSj i;Zos{k.k

	 fu;eksa vkSj fofu;eksa ds varxZr O;k-iz-cks- ¼iw-{ks-½ dk laLFkku cfgZfu;e 
¼,evks;w½ “kklh eaMy ds xBu] tks fdlh Hkh izdkj dk fu.kZ; ysus 
gsrq cksMZ ds v/;{k }kjk “kkf’kr gksrh gS] dks ifjHkkf’kr djrk gSA

	 •	 cksMZ dh lajpuk : osclkbV ij miyC/k laLFkku cfgZfu;e ds vuqlkj

	 •	 cSBd : ”kklh eaMy vius dk;Z dks iw.kZ djus ds fy, fu;fer 
varjky ij cSBdsa djrs gSaA vYidkfyu lwpuk ds lkFk rRdky 
vko”;d ekeykas esa cksMZ dh cSBd fdlh Hkh le; v/;{k dh vuqefr 
ds mijkar vk;ksftr dh tk ldrh gSA

	 •	 fu.kZ; ysus ds Øe esa ikyu dh tkus okyh çfØ;k

		  lkekU; dkxtksa ij dk;Z voj Js.kh fyfid@izoj Js.kh fyfid ds 
Lrj ls rFkk mPp Lrj ij egRoiw.kZ dkxtksa ij ;Fkk dk;kZy;  
v/kh{kd@ç”kklfud&lg&ys[kk vf/kdkjh@lgk;d funs”kd ds Lrj 
ls “kq: gksrs gSaA

		  v-Js-fy > iz-Js-fy- > dk;kZy; v/kh{kd > ç”kklfud&lg&ys[kk   
vf/kdkjh @ lgk;d funs”kd > mi funs”kd > funs”kd

		  funs”kd ds Lrj ls Åij ds ekeys dks fuEu Lrjksa esa ls fdlh 
,d ij ekeys dh ç—fr ds vk/kkj ij fuiVk;k tk ldrk gS&

			  1. v/;{k

			  2. ”kklh eaMy

			  3. f”k{kk ea=ky;] Hkkjr ljdkj

		  mijksä of.kZr fo’k; ds v/khu çf”k{k.k] ea=ky; laca/kh ekeys] fof/k] 
uhfr] laln ds ç”uksa ds mÙkj] lewg&x inksa ij fu;qfä ds ekeyksa 
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INFORMATION PUBLISHED BY THE BOARD 
UNDER SUB-CLAUSE (iii)

OF SECTION 4(1)(b) OF THE RTI ACT,2005

3.	 Composition of the Board, Meeting, Procedure followed in the 
decision-making process, responsibility and supervision

	 The Memorandum of Association (MoA) of BOPT (ER) under 
Rules & Regulations defines the composition of the Board of 
Governors which is chaired by the Chairman of the Board for 
making any decision. 

	 •	 Composition of the Board : As per Memoramdum of 
Association available on website

	 •	 Meeting
		  The Board of Governors meet at regular interval to transact 

its business. The meeting of the Board can also be convened 
at any time at the discretion of the Chairman in case of urgent 
requirement with a short notice.

	 •	 Procedure followed in the decision making process
		  Action on routine papers is initiated at the level of Lower 

Division Clerks / Upper Division Clerks and on important papers, 
at higher levels e.g. Office Superintendent / Administrative-cum-
Accounts Officer / Assistant Director.

		  LDC/UDC > Office Superintendent > Administrative-cum-
Accounts Officer / Assistant director > Deputy Director > 
Director

		  Above the level of Director, a case may be disposed of at any 
one of the following levels depending on its nature-

			  1. Chairman
			  2. Board of Governors
			  3. Ministry of Education, Govt. of India
		  Subject to what is stated above, cases related to all matters 

of training, ministerial, legal, policy, replies to Parliament 
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ls lacaf/kr lHkh fo’k;ksa dks funs”kd ds Lrj ij fuiVk;k tkrk gSA

		  mijksä Jsf.k;ksa ds vykok fo”ks’k ekeyksa dks mlds ç—fr ds      
vk/kkj ij v/;{k@”kklh eaMy ds Lrj ij fuiVk;k tkrk gSA 
fo”ks’k fu;fer ekeyksa dks gh fupys Lrj ij ;Fkk mi&funs”kd @ 
lgk;d funs”kd ;k ;gka rd fd rduhdh lgk;d ls Hkh fuiVk;k 
tkrk gSA

		  fu;qfä;ksa@ys[kk ijh{kk ;k vU; uhfrxr fu.kZ;ksa ls lacaf/kr ekeys 
esa lacaf/kr mi&lfefr;ksa dh flQkfj”ksa ij fopkj fd;k tkrk gSa vkSj 
cSBd esa “kklh eaMy ds le{k mi;qä çLrko ij ppkZ vkSj mls 
vaxhdkj djus ds fy, j[kk tkrk gSaA dqN egRoiw.kZ vkSj le;c) 
ekeykas ds fy, ”kklh eaMy ds lnL;ksa ls ifjlapj.k ds ek/;e ls 
Hkh ladYi çkIr fd, tkrs gSaA

	 •	 mÙkjnkf;Ro 

		  m|ksx vkSj rduhdh laLFkkuksa ds chp laidZ LFkkfir dj LFkkiuk  
}kjk u, mÙkh.kZ Lukrd vkSj fMIyksek bathfu;jksa dks f”k{kq vf/kfu;e] 
1961 ;Fkkla”kksf/kr 1973 rFkk mlds ckn ijorhZ la”kks/kuksa ds v/khu 
O;ogkfjd izf”k{k.k iznku djuk rFkk fuxjkuh djukA

	 •	 i;Zos{k.k 

		  O;k-iz-cks- ¼iw-{ks-½ ds dk;ksaZ dh fuxjkuh chvksth }kjk dh tkrh gS 
vkSj lexz fuxjkuh dsaæ ljdkj }kjk fd;k tkrk gSA



Questions, appointment to the Group-C posts are disposed of at 
the level of Director.

		  Cases not falling under above categories are disposed of at the 
level of Chairman / Board of Governors depending upon the 
nature. Very routine cases are disposed of at lower level also e.g. 
Deputy Director / Assistant Director or even Technical Assistant.

		  In matter related to appointment/audit of accounts or other policy 
decision, the recommendations of the respective sub-committees 
are obtained and placed for discussion and adoption of suitable 
resolution before the Board of Governors in the meeting. For 
some important and time bound matter, resolutions are also 
obtained through circulation amongst the BOG members.

	 •	 Responsibility 

		  To provide and monitor practical training under The Apprentices 
Act, 1961 as amended in 1973 and thereafter from time to time 
to the freshly passed out Graduate and Diploma Engineers by 
establishing liaison between the industries and the technical 
institutions.

	 •	 Supervision 

		  The functions of BOPT (ER) is supervised by the BOG and the 
overall supervision is provided  by the Central Government.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼iv½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

4.	 cksMZ }kjk vius dk;ksaZ ds fuoZgu ds fy, fu/kkZfjr ekunaM

	 1.	 cksMZ 1973 esa la”kksf/kr f”k{kq vf/kfu;e 1961 ;Fkkla”kksf/kr 1973 vkSj 
mlds ckn le;&le; ij gq, la”kks/kuksa esa mfYyf[kr    çko/kkuksa 
ds vuqlkj ;ksX; rduhdh Nk=ksa ds fy, f”k{kqrk çf”k{k.k dh ;kstuk 
dks dk;kZfUor rFkk fuxjkuh djrk gSA dk;kZUo;u dh çfØ;k iwjh 
rjg ls vkbZlhVh vk/kkfjr www.mhrdnats.gov.in gSA

	 2.	 	dsaæ ljdkj }kjk vuqeksfnr vius laxBu ds fy, cksMZ dk viuk 
HkrhZ fu;e ¼vkjvkj½ vkSj lsok fu;e ¼,l,lvkj½ gSA cksMZ vuqeksfnr 
vkjvkj vkSj ,l,lvkj dk ikyu djrk gS vkSj mu ekeyksa esa 
tgka dksbZ fof”k’V fu;e ifjHkkf’kr ugha gS ogka dsaæ ljdkj ds 
çklafxd fu;e ykxw gksrs gSaA

	 3.	 fofHkUu Qkbyksa ds fuiVku ds fy, le; lhek lacaf/kr ekeyksa 
dh ç—fr vkSj fuiVku ds Lrj ij fuHkZj djrh gS vkSj bls     
tulk/kkj.k ds fy, osclkbV ij ukxfjd pkVZj esa miyC/k djk;k 
x;k gSA
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INFORMATION PUBLISHED BY THE BOARD 

UNDER SUB-CLAUSE (iv) 

OF SECTION 4(1)(b) OF THE RTI ACT, 2005

4.	N orms set by the Board for the discharge of its functions

	 1.	 The Board implements and monitors the scheme of apprenticeship 
training for eligible technical students as per the provisions 
mentioned in “The Apprentices Act 1961 as amended in 1973 
and thereafter from time to time. The process of implementation 
is purely ICT based webportal www.mhrdnats.gov.in.

	 2.	 The Board has its own Recruitment Rules (RR) and Service 
Rules (SSR) for its own organization approved by Central 
Government. The Board follows the approved RR & SSR and 
in the matters where no specific rules are defined,  the Central 
Government relevant Rules are applicable.

	 3.	 The time limit for disposal of various files depends upon the 
nature of the cases and the level of disposal and the same is made 
available for public in general in the Citizen Charter published 
on the website
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼v½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

5.	 vius dk;ksaZ ds fuoZgu ds fy, vius deZpkfj;ksa }kjk mi;ksx fd, tkus okys 
cksMZ ds ikl miyC/k fu;e] fofu;e] funsZ”k] fu;ekoyh vkSj vfHkys[k ¿O;k-iz-
cks- ¼iw-{ks-½ ds okLrfod vkSj lqfo/kktud dk;ksaZ ls lacaf/kr vfHkys[k izfr/kkj.k  

vuqlwph ds vuqlkj]À

C;wjks dk;ksaZ ds fuoZgu gsrq mi;ksx fd, tkus okys fu;e] 

fofu;e] funsZf”kdk,a] fu;ekoyh@vfHkys[k

ç”kklu  1.	  dsaæh; flfoy lsok ¼Nqêh½ fu;e
	 2.	 dsaæh; flfoy lsok ¼isa”ku½ fu;e] 1972
	 3.	 dsaæh; flfoy lsok ¼lhlh,½ fu;e] 1965
	 4.	 NqV~Vh ;k=k fj;k;r fu;e lhlh,l ¼,yVhlh½ 

fu;e 1988 
	 5.	 lkekU; Hkfo’; fuf/k fu;e] 1960
	 6.	 foÙkh; “kfä fu;e dk izR;k;kstu] 1978 
	 7.	 lkekU; foÙkh; fu;e] 2005
	 8.	 dk;kZy; çfØ;k fu;ekoyh
	 9.	 fo|qr vf/kfu;e] 2003
	10.	 Lokeh Vh, :y esM bth 
	11.	 Lokeh isa”ku :y esM bth 
	12.	 Lokehs vodk”k fu;e :y esM bth 
	13.	 ,Qvkj vkSj ,lvkj vkSj lsok fu;eksa ds fy, 

Lokeh dk ekLVj xkbM
	14.	 dsaæ ljdkj ds ukSdj”kkgksa ds fy, Lokeh dk 

gSaM cqd
	15.	 dsaæ ljdkj ds dk;kZy;ksa ds fy, LFkkiuk vkSj 

ç”kklu ij Lokeh dk laiw.kZ eSuqvyA 
	16.	 lwpuk dk vf/kdkj vf/kfu;e] 2005

çf”k{k.k 	 1.	 f”k{kq vf/kfu;e] 1961 ;Fkkla”kksf/kr 1973 rFkk 
blds ckn le;&le; ij fd, x, la”kks/kuA

 	2.	 blds ckn la”kksf/kr f”k{kqrk fu;e] 1992
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (v) 

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

5.	 Rules, Regulations, Instructions, Manuals and Records held by 
the Board used by its employees for discharging its functions  
[as per Records Retention Schedule pertaining to substantive 
and facilitative functions of BOPT (ER)]

Bureau Rules, Regulations, Instructions, Manuals/
Records used for discharging functions

Administration   1.	 Central Civil Service (Leave) Rules
	 2.	 Central Civil Service (Pension) Rules, 

1972
	 3.	 Central Civil Service (CCA) Rules, 1965
	 4.	 Leave Travelling Concession Rules CCS 

(LTC) Rules 1988
	 5.	 General Provident Fund Rules, 1960
	 6.	 Delegation of Financial Powers Rules, 

1978
	 7.	 General Financial Rules, 2005
	 8.	 Manual of Office Procedure
	 9.	 Electricity Act, 2003
	10.	 Swamy’s TA Rules Made Easy
	11.	 Swamy’s Pension Rules Made Easy
	12.	 Swamy’s Leave Rules Made Easy
	13.	 Swamy’s Master Guide to FR & SR and 

Service Rules
	14.	 Swamy’s Hand Book for Central Govt. 

Servants
	15.	 S w a m y ’s  C o m p l e t e  M a n u a l  o n 

Establishment and Administration for 
Central Govt. Offices.

	16.	 Right to Information Act, 2005
Training 	 1.	 The Apprentices Act, 1961 as amended in 

1973 and thereafter from time to time.
 	2.	 The Apprenticeship Rules, 1992 as 

amended thereafter
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼vi½ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

6.	 cksMZ }kjk ;k mlds fu;a=.k esa j[ks x, nLrkostksa dh Jsf.k;ksa dk fooj.k 

¿O;k- iz- cks- ¼iw- {ks-½ ds ekSfyd vkSj lqfo/kktud dk;ksaZ ls lacaf/kr vfHkys[k         

çfr/kkj.k vuqlwph ds vuqlkj]À 

C;wjks miyC/k nLrkost

ç”kklu 1. lHkh ç”kklfud vkSj ys[kk nLrkost

çf”k{k.k 1. fMftVy ;k vU; :i esa miyC/k lHkh MsVk

vkbZVh 1. lHkh vkbZVh lacaf/kr nLrkost
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dhmi&/kkjk ¼vii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

7.	 foHkkx dh uhfr rS;kj djus ;k mlds fØ;kUo;u dks ykxw djus ds laca/k 

esa turk ds lnL;ksa ds lkFk ijke”kZ ;k çfrfuf/kRo ds ek/;e ls fon~;eku 

fdlh Hkh izdkj dh O;oLFkk dk fooj.k

turk ;k lkoZtfud lq>ko dh vko’;drk okys fo”k;ksa dks turk ds 
le{k le;&le; ij fVIif.k;ka izkIr djus ds fy, cksMZ dh osclkbV 
ij j[kk tkrk gSA



INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (vi) 

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

6.	 Statement of the categories of documents that are held by the 
Board or under its control [as per Record Retention Schedule 
pertaining to substantive and facilitative functions of BOPT 
(ER)]

Bureau Documents held

Administration 1. All Administrative & Accounts documents

Training 1. All data in digital form or otherwise

IT 1. All IT related documents
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (vii) 

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

7.	 Particulars of any arrangement that exists for consultation 
with, or representation by, the members of the public in relation 
to the formulation of Department’s policy or implement ation 
thereof.

Matter concerning public or requiring public feedback, are placed on 
the Board’s website from time to time for inviting comments from 
the public.



lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼viii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

8.	 cksMZ ds fgLls ds :i esa ;k blds lq>ko ds mís”; ls xfBr nks ;k 
nks ls vf/kd O;fä;ksa okys cksMZ] ifj’knksa] lfefr;ksa ;k vU; fudk;ksa 
rFkk mu cksMksaZ] ifj’knksa] lfefr;ksa vkSj vU; fudk;ksa dh cSBdsa turk 
ds fy, miyC/k gSaa] ;k ,slh cSBdksa ds dk;Zo`r turk ds fy, lqyHk 
gSa ;k ugha] dk fooj.kA ¿O;k-iz-cks- ¼iw-{ks-½ ds ekSfyd vkSj lqfo/kktud 
dk;ksaZ ls lacaf/kr vfHkys[k çfr/kkj.k vuqlwph ds vuqlkjÀ]

C;wjks@foHkkx cksMZ@ifj’kn@lfefr@vU; fudk;ksa 
dk uke

D;k bu 
fudk;ksa dh 
cSBdsa turk 

ds fy, 
miyC/k gSa

D;k mudh 
cSBdksa ds 
dk;Zo`r 
turk ds 
fy, lqyHk 

gSa

funs”kd dk 
lfpoky;

1. xouZj cksMZ ugha gka

iz”kklu 2.	 LFkk;h foÙk lfefr
3.	 p;u lfefr
4. 	foHkkxh; inksUufr lfefr
5. 	ys[kk ijh{kk&lg&fof/k lfefrA
6. 	Hkou vkSj fuekZ.k lfefr
7.	 lwph @ ys[ku lfefr

ugha gka

vkbZVh	 8. vkbZVh&l{ke lfefr gka gka

çf”k{k.k 9.   dfj;j ekxZn”kZu dk;ZØe
10. 	f”k{kq lk{kkRdkj dk;ZØe
11. 	m|ksx&laLFkku
   baVj,fDVo dk;ZØe
12. 	m|ksx dh cSBd
13.	iz/kkukpk;Z vkSj iz-fu-v- cSBd
14. 	dk;Z”kkyk
15. laxks’Bh
16. jkstxkj esyk

gka gka
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (viii)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

8.	 Statement of Boards, Councils, Committees or other Bodies 
consisting of two or more persons constituted as a part of the 
Board or for the purpose of its advice, and as to whether meetings 
of those Boards, Councils, Committees and other bodies are open 
to the public, or the minutes of such meetings are accessible for 
public. [as per Record Retention Schedule pertaining to substantive 
and facilitative functions of BOPT (ER)]

Bureau/
Division

Name of the
Board/Council/ 

Committee/Other Bodies

Whether 
meetings 
of these 
Bodies 
open to 
public

Whether 
minutes 
of their 

meetings 
accessible 

for 
public

Director’s 
Secretariat

1. Board of Governors NO YES

Administration 2.	 Standing Finance Committee
3.	 Selection Committee
4. 	Depar tmenta l  Promot ion 

Committee
5. 	Audit-cum-Legal Committee.
6. 	Building & Works Committee
7.	 Inventory / Writing Off Committee

NO YES

IT 8.  IT-Enabling Committee YES YES
Training 9. 	 Career Guidance Program

10. 	Meet the Apprentice Program
11. 	Industry-Institute Interactive 

Programme
12. 	Industry Meet
13.	Principal & TPO Meet
14. 	Workshop
15. Seminar
16. Job Mela

YES YES
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼ix½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

9. cksMZ ds vf/kdkfj;ksa vkSj deZpkfj;ksa dh funsZf”kdk 

www.bopter.gov.in ij

ÞdkSu D;k gSß fyad ds 

varxZr v|ru tkudkjh miyC/k gS



INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (ix)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

9. Directory of Officers and Employees of the Board 

Updated information is available on

www.bopter.gov.in under link 

“who’s who”
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼x½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

10.	 cksMZ ds izR;sd vf/kdkfj;ksa vkSj deZpkfj;ksa }kjk çkIr ekfld 
ikfjJfed 

www.bopter.gov.in ij

ÞdkSu D;k gSß fyad ds 

varxZr v|ru tkudkjh miyC/k gS
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (x)

OF SECTION 4(1)(b) OFTHE RTI ACT,2005

10.	 Monthly remuneration received by each of Board’s Officers and 
Employees

Updated information is available on

www.bopter.gov.in under link 

“who’s who”
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xi½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

11.	 f”k{kk ea=ky;] Hkkjr ljdkj }kjk cksMZ dks vkoafVr ctV

www.bopter.gov.in ij 

“vkoafVr ctV”

fyad ds varxZr v|ru tkudkjh miyC/k gS
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (xi)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

11.	 Budget allocated to the Board by the Ministry of Education, 
Govt. of India

Updated information is available on 

www.bopter.gov.in under link 

“Budget Allocated”
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

12.	 vkoafVr jkf”k lfgr lfClMh dk;ZØeksa ds fu’iknu ds çca/kd vkSj 
,sls dk;ZØeksa ds ykHkkfFkZ;ksa ds C;ksjsA

Ø-
la-

laxBu lgkf;dh 
dk;ZØe
dk uke

jkf”k 
vkoaVu
dk vk/kkj

fØ;kUo;u dh 
iz.kkyh

ykHkkfFkZ;ksa

1. O;kogkfjd 
izf”k{k.k cksMZ 
¼iwohZ {ks=½

f”k{kqrk 
çf”k{k.k 
;kstuk

ekfld
vk/kkj
ij

f”k{kq vf/kfu;e] 
1961 ;Fkkla”kksf/kr 
1973 rFkk mlds 
ckn le;&le; 
ij gq, la”kks/kuksa 
ds izko/kkuksa ds 
varxZr f”k{kqrk 
izf”k{k.k izkIr 
dj jgs@dj 
pqds f”k{kqvksa ds 
laca/k esa izf”k{k.k 
LFkkiukvksa dks 
o`fÙkdk dk 
laforj.k

vius dk;Z 
{ks= ds varxZr 
vkus okys 
13 jkT;ksa esa 
bathfu;fjax 
,oa çkS|ksfxdh 
fo’k; esa u, 
mÙkh.kZ Lukrd 
vkSj fMIyksek 
/kkjdA
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (xii)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

12.	 Manner of execution of subsidy programmes, including 
the amounts allocated and the details of beneficiaries of 
such programmes.

Sl. 
No.

Organization Name of
the Subsidy 
Programme

Amount 
allocated 

basis

Manner of 
Execution

Beneficiaries

1. Board of 
Practical 
Training 
(Eastern 
Region)

Apprenticeship 
Training 
Scheme

On 
monthly 

basis

Disbursement 
of stipend to 
the training 

Establishment 
against the 
apprentices 
undergoing 
/ undergone 

Apprenticeship 
Training under 
the provision 

of the 
Apprentices 
Act, 1961 

as amended 
in 1973 and 

thereafter from 
time to time.

Freshly 
qualified

Graduates & 
Diploma 

holders in 
Engineering & 

Technology 
in 13 States 

under its 
jurisdiction.
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O;kogkfjd izf”k{k.k ckssMZ

¼iwohZ {ks=½

¼mPprj f”k{kk foHkkx] f”k{kk ea=ky;] 

Hkkjr ljdkj ds v/khu ,d Lok;Ùk laxBu½

lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½

dh mi&/kkjk ¼xiii½ ds v/khu

cksMZ }kjk çdkf”kr tkudkjh

13.	 foHkkx }kjk nh xbZ fj;k;rksa] ijfeV ;k çkf/kdj.kksa ds çkIrdrkZvksa 
dk fooj.k [www.bopter.gov.in ij foØsrk lwph ds varxZr ns[k a s]
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BOARD OF PRACTICAL TRAINING 
(EASTERN REGION)

(Autonomous Organization under Ministry of 
Education, Department of 

Higher Education, Govt. of India)
INFORMATION PUBLISHED BY THE BOARD

UNDER SUB-CLAUSE (xiii)
OF SECTION 4(1)(b) OF THE RTI ACT, 2005

13.	 Particulars of recipients of concessions, permits or 
authorizations granted by the Department [Refer Vendor list 
on www.bopter.gov.in]
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xiv½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

14.	 cksMZ ds ikl miyC/k ;k /kkfjr] tkudkjh laca/kh fooj.k dks 
bysDVª‚fud :i esa ifjofrZr fd;k x;k

çf”k{k.k laca/kh MsVk bZ&Q‚eZ esa
www.mhrdnats.gov.in ij miyC/k gSA
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INFORMATION PUBLISHED BY THE BOARD

UNDER SUB-CLAUSE (xiv)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

14.	 Details in respect of the information, available to or held by 
the Board, reduced in an electronic form 

Training related data is available in e-form on
www.mhrdnats.gov.in

47



lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xv½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

15.	 lkoZtfud mi;ksx ds fy, cuk, x, iqLrdky; ;k i<+us ds 
dejs ds dkedkth ?kaVksa lfgr tkudkjh çkIr djus ds fy, 
ukxfjdksa dks miyC/k lqfo/kkvksa dk fooj.k

d-	 Cy‚d&bZ,] lsDVj &1 ¼foijhr ykcksuh ,LVsV½] lkYV ysd flVh] 
dksydkrk &700064 ij fLFkr dk;kZy; ifjlj ds ços”k ij cksMZ 
dk ,d lwpuk vkSj ljyhdj.k MsLd ¼vkbZ,QMh½ fØ;k”khy gSA 
lHkh dk;Z fnolksa ij dkmaVj dk dk;Zdky 9-30 cts ls 5-30 cts 
rd gSA

[k-	 ljyhdj.k dkmaVj nwljh ckrksa ds lkFk&lkFk ukxfjdksa@iz;ksDrk@
vkxarqdksa dks fuEufyf[kr lsok,a çnku djrk gS 

	 (1)	 iznku dh xbZ lsokvksa rFkk cksMZ }kjk vk;ksftr dk;ZØeksa 
vkSj ;kstukvksa vkfn ds laca/k esa tkudkjhA

	 (2)	 lwpuk dk vf/kdkj vf/kfu;e] 2005 ds v/khu tek fd;s 
x, vkosnu @ vihy dh çkfIr rFkk Lohd`frA

x-	 dk;Z dks fuckZ/k bZ&iz.kkyh ds ek/;e ls lapkfyr djus ds fy, lHkh 
fgr/kkjdksa gsrq ,d jk’Vªh; osc iksVZy www.mhrdnats.gov.in “kq: 
fd;k x;k gSA

?k-  cksMZ ds ikl lkoZtfud mi;ksx ds fy, vius Hkou ifjlj esa dksbZ 
iqLrdky; ;k v/;;u d{k ;k viuk dksbZ vfrfFk x`g@vfrfFk d{k 
ugha gSA
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (xv)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

15.	 Particulars of facilities available to citizens for obtaining   
information, including the working hours of a library or 
reading room, if maintained for public use

A. 	An Information and Falicitation Desk (IFD) of the Board is 
functional at Entrance of the office premises at Block-EA, Sector-I 
(Opposite Labony Estate), Salt Lake City, Kolkata-700064. 
Working Hours of the Counter are from 9.30 AM to 5.30 PM on 
all working days.

B. 	 The Facilitation Counter provides, interalia, the following services 
to citizens/clients/customers :

	 (1)	 Information regarding services provided and programmes 
schemes etc. conducted by the Board.

	 (2)	 Receiving and acknowledging applications/appeals 
submitted under RTI Act, 2005.

C. 	 A National webportal www.mhrdnats.gov.in is functional for all 
stakeholders to conduct seamless e-transaction of business.

D.	 The Board does not have any library or reading room or its own 
guest house/guest room in its building premises for public use.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xvi½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

16.	 eq[; yksd lwpuk vf/kdkjh ¼fj;ksa½ ¼eq-yks-lw-v-½ vkSj vihyh; 
	 çkf/kdjh dk uke] inuke vkSj vU; fooj.k
	 ¼vkj-Vh-vkbZ- ds v/khu v|ru lwpuk www.bopter.gov.in ij miyC/k 

gS½

1. 	Jh jkds”k dqekj lko] dsUnzh; lgk;d yksd lwpuk vf/kdkjh] O;kogkfjd 
izf”k{k.k cksMZ ¼iwohZ {ks=½

	 Cy‚d&bZ,] lsDVj &1] ¼ykcksuh laink ds foijhr½ lkYV ysd] dksydkrk 
&700064

2. 	Jh v#.ko pØorhZ] dsUnzh; yksd lwpuk vf/kdkjh] O;kogkfjd izf”k{k.k 
cksMZ ¼iwohZ {ks=½ 

	 Cy‚d&bZ,] lsDVj &1] ¼ykcksuh laink ds foijhr½ lkYV ysd] dksydkrk 
&700064

3. Jh ,l ,e ,tkt vgen] vihyh; çkf/kdkjh] O;kogkfjd izf”k{k.k 
cksMZ ¼iwohZ {ks=½

	 Cy‚d&bZ,] lsDVj &1] ¼ykcksuh laink ds foijhr½ lkYV ysd] dksydkrk 
&700064
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (xvi)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

16.	NA ME, DESIGNATION AND OTHER PARTICULARS 
OF THE PUBLIC INFORMATION OFFICER(S) (CPIOs) 
and APPELLATE AUTHORItieS

	 (Updated information is available on www.bopter.gov.in 
under RTI)

1. 	Shri Rakesh Kumar Shaw, Central Assistant Public Information 
Officer Board of Practical Training (Eastern Region) Block-EA, 
Sector-I, (Opp. Labony Estate) Salt Lake, Kolkata-700064.

2. 	Shri Arunava Chakraborty, Central Public Information Officer Board 
of Practical Training (Eastern Region) Block-EA, Sector-I, (Opp. 
Labony Estate) Salt Lake, Kolkata-700064.

3. Shri S.M. Ejaz Ahmed, Appellate Authority Board of Practical 
Training (Eastern Region) Block-EA, Sector-I, (Opp. Labony Estate) 
Salt Lake, Kolkata-700064.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xvii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

17.	 vU; lwpuk

1.	 O;k-iz-cks- ¼iw-{ks-½] dksydkrk dk fiNys rhu o’kksZa dk okf’kZd izfrosnu 
www.bopter.gov.in ij okf’kZd izfrosnu fyad ds varxZr miyC/k 
gSA
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INFORMATION PUBLISHED BY THE BOARD
UNDER SUB-CLAUSE (xvii)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

17.	 Other information 

1.	 Annual Report of BOPT (ER), Kolkata for last 3 years are 
available under the link Annual Report on www.bopter.gov.
in.
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lwpuk dk vf/kdkj vf/kfu;e] 2005 dh /kkjk 4 ¼1½ ¼ch½
dh mi&/kkjk ¼xviii½ ds v/khu
cksMZ }kjk çdkf”kr tkudkjh

18.	 lwpuk çkIr djus vkSj f”kdk;rksa ds fuokj.k ds fy, ukxfjdksa gsrq 
miyCèk lqfoèkkvksa dk fooj.kA

(i)	 ukxfjd pkVZj 

	 O;k-iz-cks- ¼iw-{ks-½ ds ukxfjd pkVZj esa ukxfjdksa dks lwpuk nsus vkSj 
f”kdk;rksa ds fuokj.k ls lacaf/kr lHkh lwpuk,a bldh osclkbV  
www.bopter.gov.in ij miyCèk gSA

(ii)	 f”kdk;r izdks’B 

	 O;k-iz-cks- ¼iw-{ks-½ esa lqn`<+ :i esa f”kdk;r fuokj.k ra= LFkkfir gSA 
Jh dSyk”k ukFk feJ] ç”kklfud&lg&ys[kk vfèkdkjh dks O;k-iz-cks- 
¼iw-{ks-½ esa yksd f”kdk;r vfèkdkjh ds :i esa fu;qDr fd;k x;k gSA

(iii)	 O;k-iz-cks- ¼iw-{ks-½ esa dk;Zjr efgykvksa ds ;kSu mRihM+u dh f”kdk;rksa 
dh tkap ds fy, f”kdk;r lfefr

	 O;k-iz-cks- ¼iw-{ks-½ esa dk;Zjr vfèkdkfj;ksa @ deZpkfj;ksa ds fo:) dke 
djus okyh	 efgykvksa ds ;kSu mRihM+u dh f”kdk;rksa dh tkap ds 
fy, ,d f”kdk;r lfefr xfBr dh xÃ gSA Jherh lqf’erk ?kks’k] 
lgk;d funs”kd bl lfefr dh vè;{k gSaA
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INFORMATION PUBLISHED BY THE BOARD

UNDER SUB-CLAUSE (xviii)

OF SECTION 4(1)(b) OFTHE RTI ACT, 2005

18.	 Particulars of the facilities available to citizens for obtaining 
information and for Redressal of Grievances.

(i)	 Citizens’ Charter 

	 Citizens’ Charter of BOPT(ER) containing all information to 
facilitate the citizens for obtaining information and for redressal 
of grievances is available on its website www.bopter.gov.in.

(ii)	 Grievance Cell 

	 There is well established grievance redressal machinery in 
BOPT(ER). Shri Kailash Nath Mishra, Administrative-cum-
Accounts Officer has been designated as Public Grievance Officer 
of BOPT(ER).

(iii)	 Complaint Committee to enquire into the complains of sexual 
harassments of the working women in BOPT(ER) 

A Complaint Committee has been constituted to inquire into the 
complaints of sexual harassments of the working women met against 
Officers/Officials working in BOPT(ER). Smt. Sushmita Ghosh, 
Assistant Director is the Chairperson of this Committee.



19. lwpuk dk vfèkdkj vfèkfu;e] 2005 ds varxZr lwpuk izkIr djus 
ds fy, vkosnu i=

(O;kogkfjd izf”k{k.k cksMZ ¼iw-{ks-½] Cy‚d & Ã,] lsDVj &1] lkYV ysd flVh] 
dksydkrk &700064 ds dsaæh; jftLVªh dk;kZy; esa vkosnd }kjk vuqfyfi 

¼MqfIydsV½ cukdj tek vFkok iksLV }kjk Hkstk tk,)

	 1.	 ¼d½ vkosnd dk uke vkSj irk %

		 ¼[k½ Ã&esy irk %

		 ¼x½ nwjHkk’k@QSDl ua- %

	 2.		 ukxfjdrk ¼izek.k ds lkFk½ %

	 3.	 Js.kh ¼chih,y@lkekU;½%

		  ¼chih,y Js.kh ds fy, “kqYd esa NqV nh xÃ gS] ysfdu chih,y dkMZ 
dh çfr vo”; layXu gksuh pkfg,½

	 4.	 fo’k; oLrq :

	 5.	 vuqjksèkiwoZd ekaxh xÃ tkudkjh dk fooj.k% ¼50&60 “kCnksa esa½ :

	 6.	 vofèk ftlls lwpuk lacafèkr gS% ¼çR;sd vkosnu esa vfèkdre vofèk 
rhu o’kZ ls vfèkd ugÈ gksuh pkfg,½ :

	 7.	 vuqyXu ”kqYd ¼O;fäxr :i ls uxn tek fd;k tk ldrk gS @ 
O;kogkfjd izf”k{k.k cksMZ]dksydkrk ds i{k esa vkÃihvks@MhMh@cSadj 
psd½ :

	 8.	 vkosnd viuh tkudkjh dSls izkIr djuk pkgsxk% Hkstus ds fy, 
¼—i;k fVd yxk,aa½

	 d	 iksLV }kjk

	 [k	 O;fäxr :i ls ,d= fd;k tkuk gS

	 x	 Ã&esy }kjk

	 ?k	 QSDl }kjk				  
				  
	 vkosnd dk gLrk{kj
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19.	A pplication Form for seeking information under Right to 
Information Act, 2005

(To be submitted in duplicate by the applicant at the Central Registry 
Office) of the Board of Practical Training (ER), Block – EA, Sector – I, 

Salt Lake City, Kolkata - 700064 or By Post)

	 1.	 (a)	Name and address of the applicant :

		  (b)	E-mail address:

		  (c)	Phone/Fax. No. :

	 2.		 Citizenship ( with Proof))

	 3.	 Category (BPL/General) :

		  (For BPL category Fee is exempted, but BPL card copy should 
be attached)

	 4.		 Subject matter :

	 5.	 Details of information requested: (in 50-60 words) :

	 6.	 Period to which the information relates : (Maximum period in 
each application should not exceed three years) :

	 7.	 Fee enclosed (in cash to be deposited personally / IPO / DD / 
Banker’s Cheque favouring Board of Practical Training, Kolkata) :

	 8.	 How the applicant would like his information : To be sent (please 
tick)

	 a	 By post

	 b	 To be collected personally	

	 c	 By e-mail

	 d	 By fax

Signature of the applicant
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