
Login as Establishment. Go to ApprenticeshipFacilitate Training and PlacementApprentice Request Direct. 

 



Click on “ADD” 

 



Provide the Apprentice Type, Branch Type and Number of Students, Stipend Amount, and Facility Details and click on save and find candidates. 

 



The below page will appear.  

Note: (1) If called for interviews choose “Call Letter” option. 

          (2) If selection of Apprentices without interview choose “Award Letter” option. 

Provide Year of Passing, Region, State, District and Percentage of Marks and click on “Search” 

 



A list of candidates will appear. Scroll down and click on “Send Call Letter/Send Award Letter” for Call Letter or Award Letter respectively as 

per your choice in “Search” 

 

 



Provide the details such as Interview Date, Time and Venue and click on “Save” After saving officer of BOPT approves the panel. On approval 

Call Letters/Award Letters will be sent to each candidate by email. Candidates may also download the same from their home page in the portal. 

 


