
Contract Creation  by Industry 

Step 1: 

a) Login as a Industry. 

b) Navigate to Apprenticeship > Contract option and you will land on the Apprenticeship Contracts 

page. 

c) Click on Create Contract.  

 

 

Step 2:   

a) On the Student Search tab, search for the student for whom you want to create the contract. 

You have two options to search: 

b) If you search for a student by entering partial student ID, then the Category, Branch and Year of 

Passing fields will be mandatory. 

c) If you search for a student by entering the complete student ID, then the Branch, Category and 

Year of Passing fields will not be mandatory and will also be hidden. 



Search based on Partial Student ID 

 

 

 

Search based on Complete Student ID 

 



Step 5: 

a) On the Student Search Result tab, select the student User ID. 

 

Step 6:  

Onthe Preview tab, enter all the required details, and then click on Preview to submit the contract 

request 

 

 

 

 

 



Step 7: the Save tab, review all details entered, and then click on Save to submit the contract request 

 

 


